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Adjusted structure of the policy.
2. Bt A THATHE R P
Added statement for the prohibition of sexual harassment
at workplace.
02 Nov. 5, 2017 | 3. M“,fi?}ﬁiﬂ,’ié
Deleted repeated clauses
4. BB EHLATIE Y HEM F
Revised content accordingly based on update organization
5. ¥ ® 2 I 7
Policy in both Chinese & English
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une Update Complaint Channel information.
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Substantial amendments
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This policy is established based on “Gender Equality in Employment Act” and “Amendments to

the Regulations for Establishing Measures on Prevention of Sexual Harassment in the

Workplace”, to protect employees from sexual harassment and gender discrimination.

= ~ i * #[F] Scope

TP FT T T PN DY Y RS TR Y TS T IE
EFEL o (MTHFHESP )

Employees of Lotus Taiwan, including contractors, dispatched workers and candidates, are

subject to the regulations set out by this policy. (Hereafter the Company in brief)

Z o APER TR E l’f*:}ﬂ T 7| {7 & Definition of Sexual Harassment

3.1

3.2

3.3

ﬁ’l* *if’l’,ﬁzzsﬁ’ xilﬁkllﬁ'_ﬁ ‘j\\ E'”‘},
B PREA R PR RS
PEH 1 IvLR -
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In the course of an employee executing his or her duties, anyone makes a sexual request,
uses verbal or physical conduct of a sexual nature or with an intent of gender
discrimination, causes him or her a hostile, intimidating and offensive work environment
leading to infringe on or interfere with his or her personal dignity, physical liberty or affects
his or herjob performance.

Pordmr2 g Ry B PRk BB 3308 75 0 T2 ¥ g2
ﬁ§ B R SR R BN /-4 LI A SR SN R B S SESRSIE - S
Making explicitly or implicitly a sexual request toward an employee or an applicant, uses
verbal or physical conduct of a sexual nature or with an intent of gender discrimination as
an exchange for the establishment, continuance, modification of a labor contract or as a
condition to his or her placement, assighnment, compensation, evaluation, promotion,

demotion, award, and discipline.

Tﬁﬁﬁﬁxmt,@ﬁﬁﬁﬁmi E A2 FF LR FEAZM G T
RAZTE AR EAHALRTELINER S 2 -

The determination of sexual harassment in the aforementioned Paragraph shall be based
on the background of the incident, work environment, relationship between the parties,

the actor’s testimony and conduct, and the counterpart’s perception.

INEY-S 1AL
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4.1 3% E\‘E’%J_?% A 1 v 2 4 g2 1A lé#%‘«—'ﬁf“i%#ﬁ » 7%
PRHEFE AL A RREERE -
It is forbidden that a superwsor sexually harasses an employee or an applicant by taking
advantage of the power, opportunities, and approaches of his or her position.

42 A2 @1 v HPCEBE T ENRCRERBEEE LSRR -
It is forbidden that an employee sexually harasses another employee at workplace or
during an employee executing his or her duties.

43 1 IEHATF U BRFE2 FRE NP A B E R BN L E bR 2 el
A PBrEN L H B 2 %ﬂﬂ’uﬁjﬁo
The supervisor shall prevent employees from sexual harassment at workplace. It is not
allowed that the supervisor connives such sexual harassment at workplace.

44 F3 B 133 FB%TZ-E% s P oAa L e~ B2 3 FHTH L MR kAP
ROV T SPRGRZLTETLPRFRERNASNREE B R ERE o 2
[ R R R
In case an employee files sexual harassment complaint at a workplace not being directed
and managed by the Company while executing his or her duties, the Company will involve
the concerned employer to work on the complaint or will take necessary measures to

protect the employee.

I ~A2 PN ERRE G BREERT A R T A 39 2 7}““(% 5
In the event of the company's awareness of instances of sexual harassment, it shall enact the
following immediate and efficacious corrective and remedial measures as prescribed.
51 FlaEm g A Y ra i R (T3
Upon receiving a complaint from the victim and becoming aware of instances of sexual
harassment:
511 FEYFALH BPEE LR B FAIPRRNL AT
FAEHFY AT EF L JIZRL o
Taking into account the complainant's wishes, appropriate isolation measures
shall be implemented to prevent recurrence of the harassment, and no adverse
changes shall be made to the complainant's employment conditions, such as salary.
512 #¥ FAREAEAEE  FRACEEFT AAGETITRE £ B L L 2R
Ik o
Providing or referring the complainant to counseling, medical or psychological
services, social welfare resources, and other necessary support.
513 E#FEALER  HUZPFT L2 WA AR AEFT2DEEE -

Initiating an investigation procedure, conducting interviews with relevant
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5.2

514

5.15

5.1.6

individuals involved in the sexual harassment incident, or conducting appropriate
investigative procedures.

Y FARERE o DFEE S NREBRDRT G LT RLE AN EH
2 B pE o R E S EALY SR A 2B SN A ARG AR
Bk WA T LT BT AE

ﬁ

In cases where the accused holds a position of power and the circumstances are
serious, if it is deemed necessary to suspend or adjust the duties of the accused
during the investigation, the duties of the accused may be temporarily suspended
or adjusted; if the accused is not found guilty of harassment after the investigation,
any withheld salary during the suspension period shall be reimbursed.
HRFEFLIELERT O RHARAFSETHFZAZEF 2NN o T8
X AP WRPUTELERR Ll - FoMRE 2 EFLY
B FEEL

If sexual harassment behavior is confirmed, appropriate disciplinary action or
handling shall be taken against the perpetrator based on the severity of the
offense. In cases of serious misconduct, the company may, in accordance with
Article 13-1, Paragraph 2 of the Gender Equality in Employment Act, terminate the
employment contract without prior notice.

WEERFFELREZFTF > THY A S A A

If malicious fabrication of facts is proven, appropriate disciplinary action or

handling shall also be taken against the complainant.

PLF A e A R BE AR

In the event of becoming aware of a sexual harassment incident not covered in the

preceding clause:

521

5.2.2

5.2.3

524

?%ﬁ%‘ﬁ’%wwiﬁéﬁﬁﬂi§%£ﬁﬁo
Conducting necessary clarification and verification of relevant facts by interviewing
relevant individuals.

Lo d A F A k2 AR T iRE R R AT e
Informing the victim of their rights and various avenues for redress, and assisting
them in filing a complaint according to their wishes.

AP A R RAFL TN F AL ITHAT
Making appropriate adjustments to the job duties or workplace of relevant

individuals.
g AL SR FR AT RIL S AL g ARTIF R 2 A
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Providing or referring counseling, medical or psychological treatment, social
welfare resources, and other necessary services according to the victim's wishes.
53 27 FHRERT AMEA CELSHET R MRT L RRAY FLEE 0 A2P
R 52 M E 0 EPE TG A2 M2 7}3“3‘:“(% &7
If the company becomes aware of a sexual harassment incident through the statement of
the victim, but the victim does not wish to file a complaint, the company shall still take

immediate and effective corrective and remedial measures as stipulated in Section 5.2

FOBBPELAY FAAEL AT R 0 Y AR F 1 SRR 0 AP R
APREEAPM R IIHL > DHRPE T BEAT L T ok M R AT 6 -
If the accused of sexual harassment is not an employee of the company, or if the complainant
is a dispatched worker or a candidate, the company shall still handle the matter according to
the relevant provisions of these regulations and adopt the immediate and effective corrective
and remedial measures as specified in Article 5.
6.1 MTAZ FEALHEARETEER > P E XL R ivE N E51 kM n/f—‘ﬁ I A A
ERBIE AR BRT AP UEE R T T ok MR A oy
If the victim and the perpetrator belong to different business units, and have a common
operational or business relationship, when the company becomes aware of instances of
sexual harassment, it shall take the following measures in accordance with the preceding

clause:
611 MZ g ~BE ~vEgEAHEB TS ?fﬁ¢ii§§iﬁ"‘v o ArE 2 B A X R R

Notifying the other party's employer in paper, via fax, verbally, or through other
electronic means, to jointly discuss solutions or remedial measures.

6.12 WHEFTAZEFE AU AHEF o
Protecting the privacy and other personal rights of the parties involved.

= ~ ¥ 23k ok 42 Complaint filing process

BHRPEFE2Y 7 XTANEBL AR A R FFF L2 pAz RO Y R ER
dd o
The employee or the agent shall file the complaint from the day of the fact happened according
to the Company’s policy.
7.1 ¥ 3% i Complaint channel
SPRAKE-BELOIITRE > 2 FFEP AL TFTOERZIBEFEF L R
I3 ITHETE G BB T e A4 FTIRIVEY e

The Company dedicates to provide a respect environment. It is not allowed any sexual
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7.2

7.3

harassment happened at our workplace. Human Resources unit will be available for your
complaint in case of sexual harassment concern.

% % ¢ 3% Dedicated line: 0976-717933

& * 2 44 Dedicated email: MyHR@Ilotuspharm.com

# 21 ¥ % Filing a complaint

BBz ¥ PG 2 o wEEEUC I R BE T IMEE S AR,

FFEATRD LS PARRLMAP S FRE B REY 37 % P

AR s IS PR LE RAL o

The complaint of sexual harassment shall be filed in writing. If a complaint filing is lack of

required information or not complies with the policy, in 7 days upon receipt of the

complaint, Human Resources Unit shall inform the complainant to provide and correct
within fifteen days.

b d G ERP T AR Kl £FEELE 4

The above-mentioned written form shall be signed by the complainant and shall contain

the following items:

721 RTFFAZELCPRBFE 22 ks BRAL ~ G R s BT ¢ rpE oo
Name, service unit and position title, address, or residence, contact telephone
number of the complainant and the date of filing the complaint.

722 FEAFAEAE S BiR'FE e L3 T o Bor oo~ AT S BRTE -

If he/she has an agent, a written commission shall be forwarded and the name,
address or residence and contact telephone number of the agent shall be listed.

723 Y2 FREAPF CRFRAFE CAAMEESAE
Time, facts, contents, and relevant proof if there is of the complaint.

724 FREA -

Requested items.

7 4 X 12235 Dismissing a complaint

CEEEG T LN F 03

The complaint will be dismissed for following cases:

631 MUENTHESNBE  FIFIMERNENY FBHH AT AT X
The complaint is filed verbally or through phone, fax or e-mail, but a written form
is not completed in required timeline.

632 YFAUFPT 2 AT ANH LRI A K o
The complaint which is not filed by the interested party or his or her agent.

633 - Fd gV REH §ARAETS S for i ALY R -
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The complaint for the same incident which the decision is made or rejected.
634 RERZFFPNEFAALELF U e
No concrete fact and content or real name not shown.
7.4 ¥cw ¥ % Withdraw a complain
URAMREY T E R g Ak o B d aker A Y IR —E';#é‘f‘?"ﬁ )
%?§$F~§é#é@€%°
The complaint can be withdrawn in written request before the decision made by the sexual
harassment complaint handling committee. Once the complaint is withdrawn, it cannot

be filed again for the same incident.

A~ ¥ 25 g® Handling a Complaint

1% ¥ P7ik TAD-0033 f 1 ¢ 37F IBykiz | 2 ¢ SRARR PHE o
The complaint of sexual harassment will be handled based on “AD-0033 Employee Complaint
Management Policy”.

81 FEHBEY 2 AR BY RS RS 6] B BT L g

PR R E MR A2 - 2B o

A d

e

The committee responsible for adjudicating sexual harassment complaints shall consider
gender balance among its members, ensuring the presence of professionals with gender
awareness, with female members constituting no less than half of the total committee
members.
82 NAFRZHMAETHAAEAE MM THEEES 7 FI0 HHBRIE - 308
Ry o MRS EE S R
In the process of conducting investigation, the right of privacy and other legal rights of the
parties involved shall be protected and respected. Punishment will be made for violation
in accordance with seriousness of the case.
8.3 J&JY ;i-ix Concluded Decision
831 ¥ AR XML pA BEPEXARLEF O REFFEE- B
HEM-XEZR s XU Ry E Ao
A complaint shall be decided and close in two months after the filing is accepted. The
process may be extended for one more month when it is necessary. Both parties must
be informed regarding the extension.
83.2 4oFit HBPLTF > L F ¢ W EEL B
LR e ‘awﬁéﬁm%A:ﬁéuﬁ S AR
AT o RAAWLEE P A EREA RIS 6 A /57 WL E E‘?’r&‘
MY FA S NE R ERFE R E A f o B E R R .

For the fact of sexual harassment, the committee will make appropriate disciplinary
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decision to the party in accordance with seriousness of the case or terminate the
employment referring to Clause 12 of Labor Standards Act. The decision will be
reported to Top Management or his/her deputy for grant. The committee shall inform
investigation report and disciplinary decision in written form to Human Resources
Head, the complainant, the respondent and if necessary, to his/her manager, to take
disciplinary actions.
83.3 ¥ PR A Z ALY AAHAIL ARG BkE o WA I e o pAes LR
u%aiﬂ@ﬁog$$¢»%@%%—iﬁ#ﬁﬂ@%o
The complainant or the respondent of the complaint may file a written appeal within
20 days from the date of receiving the decision if either party is not satisfied with the
decision. Once the case aforesaid is closed, neither party may file a complaint for the
same incident.
834 U HZitdoy WHE G o 2P RHABETZPH o P R2ERLERIE
kEC AR EEMENA R AR o

The Company may transfer the investigation to judicial authorities in case of criminal

[

responsibilities. For incident handled by judicial authorities, the committee may
suspend the investigation and decision.

835 MR AALRT 0 AL PN FITEL > HEBPF L L 1 TR
EARMARELS P F LN AL B RFEIRLLP FE e 2
AFWHM e A FER S AP T Y AL AT iR
R R el L SR EE T LY SRS L ATy
FaEp A PRRGAT AFT L HORBEFL A 0 R

If the investigation confirms the occurrence of sexual harassment, the company will,

based on the severity of the offense, apply appropriate disciplinary measures or
actions against the perpetrator according to relevant regulations such as the
company's work rules. Furthermore, the company will notify the local competent
authority in accordance with the content and procedures specified by the Ministry
of Labor. If criminal liability is involved, the company will assist the complainant in
filing a complaint. Pursuant to Article 27, Paragraphs 1 and 2 of the Gender Equality
in Employment Act, when the company incurs joint liability for damages with the
perpetrator of sexual harassment, after compensating the victim for damages, the
company holds the right to seek compensation from the perpetrator.

836 " HEEREALLF: > RTFAIZEFTE LR Y ARG
2 R R -
If the fact of false reporting is proved, the committee shall make an appropriate
punishment or render other corrective measures to the complainant.

84 A4 FIRH - fpiv R AJRREITIE G L TRHEGFHICZE -
The Company shall file the complaint handling record for at least 3 years in high
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9.2

9.3

9.4

9.5

confidentiality classification.
Other

AFAEFRBHENR IR F AT UfEE ARSI H B A Il -
The Company shall not terminate, transfer, or take any disciplinary action that is averse to
employees who personally file complaints or assist other persons to file complaints.
S FY AR T A2 R AR gRIR T 0 D 2 TR AR o
Upon request from the complainant or victim, the committee shall provide psychological
counseling assistance on at least two occasions.
QQ%RJWQ%%%M%éﬁli&ﬁaﬁ,ﬁﬁ%ﬁ%%#@zﬁ@%&ﬁw
B BFLECIFLGIT BE T IMBRP N B F A BOEN L2
SR TR R I MERE e Y SRR L E o
The company shall endeavor to prevent and combat sexual harassment to protect
employees from such behavior. It shall provide relevant information and knowledge on
sexual harassment prevention and shall ensure that unit supervisors appropriately utilize
opportunities and methods such as meetings, emails, or internal documents to reinforce
the dissemination of information regarding sexual harassment prevention measures and
complaint channels.
o jﬁ*"f' R ISR KT VR
The company shaII conduct educational training on the prevention of sexual harassment
for the following individuals:
931 A1 RESLIFEFMUREP IS KT IR -
Employees shall be educated and trained on workplace sexual harassment
prevention.
932 T FHRBNE FHPRPY FFELAIL AR ARAR 0 FERT
WREZAPM T R
Supervisors and personnel involved in the handling, investigation, and resolution of
sexual harassment complaints shall receive regular education and training annually.
ﬁl*‘:??bj\'z“v'“rﬁ‘;iﬁja M- ELESE R f’t—‘ﬁ AT G IITRELRER
GREAEE LR R 2 EWEL LA .
For employees working in workplaces not under the company's control or management,
the company shall identify the types of sexual harassment risks in the work environment,
provide necessary protective measures, and inform employees in detail beforehand.
AP ERIRF LG PRBPY ENPRBSEPFE2ZEREF 2 L
REIEHTHREL R > FFFIEP 2 KD T%E‘::%ﬁ 35 o
Upon becoming aware of incidents of sexual harassment among employees falling under
the scope of the Sexual Harassment Prevention Act or the Prevention of Stalking Acts, the

company shall pay attention to the risk of workplace sexual harassment and provide timely




prevention and assistance measures.

9.6 MBIFE2Z MY FALATEFLF AR AT F 2 R F 1A R
AP RIEF Y ek BT R (R :
W F MR 3R o

In cases where the accused of sexual harassment is the highest-ranking official in the
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company, employees, dispatched workers, or candidates may file complaints through the
company's internal channels or directly to the local competent authority in accordance

with Article 32-1, Paragraph 1, Subsection 1 of the Gender Equality in Employment Act.
S RTUBERF R AFEELN G BE G AR AAZURT o RATR WS M
B4 5k

To meet management requirements, if there are any adjustments to the content of these
regulations in the future, the provisions of the regulations shall be based on the company's

announcements until the revised version is officially released.

L - + #2713 22 Implementation and revision

APREEEPORE 2GR % 0 BT o
These Policy will be implemented after approval and promulgation. The same shall apply to the

revisions thereof.



